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Annex G: Fire or Smoke statemenT or oPERATIONS

The emergency management plan will be activated when there is fire or smoke threatening
property or safety.

If we do nothing else, we must evacuate the building and call 911.

If you discover fire or smoke:

1. Immediately locate and pull the fire alarm.

2. Evacuate the area and exit the building.

3. After you evacuate the area, call 911. Report the location, nature,
and cause of the fire.

4. If clothing is on fire, STOP, DROP, and ROLL.

5. Teachers: evacuate all children and RE classes to pirate ship
playground.

6. Parents: evacuate yourself, then join your children’s group at the
pirate ship.

7. Do not remove cars until you are told to. Leave driveways clear.

8. Allow full driveway access to responders.

If the alarm sounds evacuate immediately!

e Once outside the building, NO ONE IS TO RE-ENTER FOR ANY REASON!

e Do not move cars until you are told it is safe. Driveways must remain open for emergency vehicles.

e Once fire and police personnel arrive at the scene, they will assume control of all activity. Everyone must
cooperate fully with all requests made by any uniformed first responder.

Incident report: All events require an incident report to be filled
out. Incident reports are located with the first aid kits and then are
returned to the USH office.
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If the alarm sounds, evacuate immediately:

Do not question whether the alarm or warning is false, simply evacuate.

Do not use the elevator.

Assist others who may need help evacuating.

Evacuate in a calm and orderly manner to the main parking lot (north east).

Take only those belongings you can gather immediately (e.g. purses and keys) and dress

appropriately for the weather.

6. Do not use the phone system except to sound the alarm or report the location of
casualties or people with disabilities who may need assistance.

7. Do not enter or return to the building until told to do so by public safety officials.

8. Do not move your car or drive away. Keep the driveway clear for emergency vehicles.

9. Do not return to an evacuated building until the “All Clear” is given.
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Sunday Service Roles — Do what you can to help but do not put yourself at risk!
Do not use the elevator!

e On-duty WA will be last out of the sanctuary.

e On-duty Ushers check the upstairs bathrooms, rooms around the ambulatory, and
elevator on their way out North and South exits.

o Off-duty WA and Ushers, identify and assist slow movers to exit safely.

e Greeters and Welcome table last to leave the lobby.

e Board Members and Church Leaders — crowd control outside.

e RE Teachers and Staff evacuate the children to the Pirate Ship and stay with them.

e Parents evacuate yourself, then join your children’s group at the pirate ship.

e Sunday Sextons check the three downstairs bathrooms, rooms around Fellowship Hall,
the exit next to the nursery, and get out of the building.

e Liaison to first-responders — Karolina Wojtysko or her designee.

What if it is not during a Sunday Service?

Modified Roles for coffee hour TBD. Use the lower-level exits. Do not use the elevator.

Meeting leaders and long-term renters will take charge of their group to evacuate, call 911, and
liaison with first responders. Discuss emergency procedures with your group beforehand.

Renters follow USH staff members’ instructions.



